
 

 

A Guide to Finance of Business 

Teaching Approach 

 

In Grade 12, the first part of finance is covered in the first term over a period of three weeks. 
In this series we cover financial documents, tariff systems, income, expenditure, profit /loss, 
income-and –expenditure statements and budgets, cost price and selling price, and break-
even analysis. Although much of the basic knowledge that learners will use they would have 
been covered in earlier grades it is advisable to revise this knowledge while exploring these 
documents to get learners comfortable with questioning the information at their disposal. 
 
 
The videos do not need to be watched in any particular order. Summaries of the skills and 
contexts of each video are in this document, allowing you to find something appropriate 
quickly and easily. 
 
You will find a selection of tasks covering the required skills in the task video. These tasks 
have not been linked to the videos so that they can be used without viewing them.  
When teaching finance to learners, is important that you show learners as many different 
examples of financial documents. Banking materials such as brochures and adverts, 
financial statements such as account statements, Government budgets published in 
newspapers and various tariff systems such as school fees or membership fees at clubs are 
some ideas.  
 
This topic can be very interesting as everybody loves the concept of money and all the 
content that must be mastered is found within this context. Let your learners and yourself 
strive towards financial wellbeing. 
 
  



 

 

Video Summaries 

Some videos have a ‘PAUSE’ moment, at which point the teacher or learner can choose to 

pause the video and try to answer the question posed or calculate the answer to the problem 

under discussion. Once the video starts again, the answer to the question or the right 

answer to the calculation is given. 

 

Mindset suggests a number of ways to use the video lessons. These include: 

 Watch or show a lesson as an introduction to a lesson 

 Watch of show a lesson after a lesson, as a summary or as a way of adding in some 

interesting real-life applications or practical aspects 

 Design a worksheet or set of questions about one video lesson. Then ask learners to 

watch a video related to the lesson and to complete the worksheet or questions, either in 

groups or individually 

 Worksheets and questions based on video lessons can be used as short assessments or 

exercises 

 Ask learners to watch a particular video lesson for homework (in the school library or on 

the website, depending on how the material is available) as preparation for the next days 

lesson; if desired, learners can be given specific questions to answer in preparation for 

the next day’s lesson  

1. Personal Tax 

Personal tax documents are analysed and the language and terms used therein are 

explained. Deductions such as SITE and PAYE are explained. Details regarding the 

types of income received are also explained. 

2. Loan Documents 

In this video we discuss the choices that a business person needs to make when 

choosing an appropriate loan. The conditions and the terminology used in the loan 

document are explained. 

3. A Taxi Business 

In this video we join Lebogang and Thandi as they explore ideas and the calculations 

related to the starting and running of a taxi business. Concepts such as income, 

expenses, rates, pricing and profit or loss are explained.  

4. Government Finance Documents 

This video explores the income statements of a municipality. The values of these 

statements are expressed in millions and billions. Calculations done with large numbers 

is explored and the way the finances are calculated is explained. 

5. Hiring a Bus  

In this video Lebogang and Thandi have to decide what bus company to use for a trip to 

the zoo. The concept of income and expenditure, tariffs, tables, formula and how to 

make informed decisions is explained.  

 

 

 



 

 

6. Cost of Running a Business 

In this video, Tato is given an assignment where he has to investigate the income and 

expenditure of a craft stall as well as when and how profit is calculated. Fixed and 

variable expenses are explained. 

7. Break Even Point 

This video looks at measuring and doing calculations with temperature. A practical 

example of looking at the weather bureau’s reporting of minimum and maximum 

temperatures for a week is used to develop this section. 

8. Working with Income and Expenditure 

In this video, Tato continues with his investigation into determining the profit and loss of 

a business. He does this using tables, formulae, graphs, determining break-even points 

and determining the selling price by using a mark-up. 

 

Resource Material 

Resource materials are a list of links available to teachers and learners to enhance their experience of 

the subject matter. They are not necessarily CAPS aligned and need to be used with discretion.  

1. Tax Forms 

http://www.youtube.com/watch?v

=Bg3GTy_sekM 

A video from SARS showing 

how easy it is to complete your 

Tax Return.  

http://www.sars.gov.za/TaxTypes

/PAYE/Pages/Completing-and-

submitting-PAYE-returns.aspx 

http://www.sarsefiling.co.za/ 

A practical assignment on 

completing an ITR 12 Form. 

2. Loan Documents 

http://www.autotrader.co.za/servi

ces/car-loans 

Car finance 

http://www.internetapps.standard

bank.co.za/vafcalculator/calculat

or.aspx 

Car repayment calculator. 

http://www.moneyweb.co.za/mon

eyweb-101-for-beginners/what-

to-consider-when-buying-a-car 

Tips on what to consider when 

buying a new car. 

3. A Taxi Business 

http://www.aircarecarpark.co.za/o

ur-rates/ 

Here students can use the rate 

scale to calculate different 

parking durations.  

http://www.acsa.co.za/home.asp

?pid=3651 

Parking availability map and 

cost calculator. 

http://join.gautrain.co.za/Fares.as

px 

Gautrain fares 

http://www.ruralfinance.org/filead
min/templates/rflc/documents/11
56459437708_lesson3_cost_of_t
ransport.pdf  

A lesson plan on running a 
transport business. 
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4. Government Department 
Finance Documents 

 

 

http://mfma.treasury.gov.za/Docu

ments/05.%20Annual%20Financi

al%20Statements/2011-

12/01.%20Metros/BUF%20Buffal

o%20City/BUF%20Buffalo%20Cit

y%20AFS%202011-

12%20unaudited.pdf 

Annual financial statements for 

the year ended 30 June 2012. 

http://web.up.ac.za/sitefiles/file/4

7/327/Law%20Clinic%20Draft%2

0Papers%20from%20Conference

/Stefan%20Rencke%20Draft.pdf 

A paper on measures in South 

African consumer credit 

legislation. 

5. Cost of Running a 
Business 

http://businesscasestudies.co.uk/

nfte-uk/developing-enterprise-

skills/costs.html#axzz2sdofMSQ

O  

A resource on the cost of 

running a business. 

6. Break Even Point  

http://www.bbc.co.uk/schools/gcs

ebitesize/business/finance/profita

bilityrev1.shtml 

All you need to know about the 

breakeven point. 

http://voices.yahoo.com/how-

calculate-breakeven-point-

business-835979.html?cat=3 

 

This page shows us how to 

calculate the breakeven point. 

9. Working with Income 
and Expenditure 

http://www.buffalocity.gov.za/mun

icipality/keydocs/mterf/201314/an

nexuref1_mtref1314.pdf 

A document on the funding and 

reserves policy of Buffalo City 

Municipality that aims to ensure 

that the Municipality has 

sufficient and cost effective 

cash funding in order to achieve 

its objectives. 

http://www.buffalocity.gov.za/mun

icipality/keydocs/bcm_budget_pol

icy.pdf 

 

Buffalo City’s budget policy. 
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Task 

Question 1  

Mr Bata has recently bought a house. The bank has registered a Mortgage Bond of  

R1 000 000,00 over the property. Study the invoice from the bond registration attorneys and 

answer the questions that follow. 

 

 
1.1 On the invoice is an amount of R800 that is non-vatable, give a reason why this is VAT 

exempt. 

1.2 The total amount due on the invoice is R14 645,30. Check that there are no errors on 

the invoice. 

Question 2 

Solly is repairing the drainpipes in his kitchen and needs a few pipes and fittings from the 

hardware store. This is the quote he received from the store. 

 
2.1 What is the unit price of the Marley wax seal ring? 

2.2 Is the hardware store a registered VAT Vendor? Give a reason for your answer. 

2.3 Why is there a discount of R0,02 given on the quotation?  

2.4 Show how the VAT value of R51,96 was calculated on the quotation. 

2.5 This quotation is subject to certain conditions. Name one of them. 



 

 

Question 3 

Lennox has a small furniture manufacturing shop. He works 20 days in a month. He wants to 

install a few new electrical wood working machines. 

 

 
3.1 He has determined that he will not use more than 1000kWh per month. What will the 

service charge be per day exclusive of VAT? 

3.2 If he works for 5 days and uses 45kWh per day how much must he pay for the electricity 

used inclusive of VAT? 

3.3 What is the maximum number of kWh that can be used per day if he does not want to 

exceed the 1000kWh limit per month? 

3.4 Lennox has budgeted to spend a maximum of R6 000 per month on electricity. 

Calculate how many kWh can be used to fall within the allowed budget.  

Question 4 

Lennox makes tables from recycled wood that he gets for free. His overheads for making 

one table are as follows: Electricity R150; Water R40; Varnish & dye R70; Consumables 

R120. Monthly costs: Electricity R 150; Rent R 6 500; Salaries R 10 000; Security R 3 250 

He makes and sells approximately 12 tables per month at R 4 000 each 

 

4.1 List his fixed costs per month. 

4.2 List his variable costs per month. 

4.3 What is his approximate income per month? 

4.4 Draw up a monthly budget for his business. 

4.5 Based upon this budget, what is the percentage projected profit that Lennox will achieve 

for his business for a month? 

Question 5 

Lennox’s business needs to keep costs down to a minimum in order to make the maximum 

profit. He has asked you to assist him to determine what the unit cost is for a table.  

5.1 Complete the table 

No of tables (n) 0 1 2 3 5 9 12 

Expenses (E)        

Income (I)        

 

5.2 Using the completed table write down a formula for calculating the value of E 

5.3 Using the completed table, write down a formula for calculating the value of I 

5.4 Draw a graph to represent these values on the same set of axis. 

5.5 Using the completed graphs determine the break- even point for the table manufacturer. 

5.6 What does this break-even point mean? 



 

 

Question 6 

Study the graph of an investment taken out by a client for a period of five years. 

 

 
6.1 For how long was the client paying the costs on the investment? 

6.2 After how many years did the investment start making a profit? 

6.3 Do you think that this is a good way to invest money? Give a good reason to support 

your answer. 

Question 7 

The local high school has just completed their budget and you have been asked to check the 

numbers to check that no errors have been made.  

 

Income Expenses 

All revenues from all sources R1 237980 Total expenses 1 202 980 

Surplus for year R35 000   

 

7.1 From the income and expenditure statement there is a surplus of R35 000. Show 

through calculations that this figure is correct.  

7.2 Determine how much money is needed per day to run this school for the year? 

7.3 What is the surplus per day in the income statement. 

7.4 If the revenue of the school increased by 10% for the next financial year and the 

expenses increased by 13% would the school still end the year with a surplus on their   

books? 

  

  



 

 

Task Answers 

1.1 Deeds office fees are exempt from VAT according to the VAT Act. 

1.2 Adding all the columns the first error found is that the VATABLE column total should be R12 

245,00.  

The second error is the VAT column. The amount of R14,00 for VAT on Deeds Office search 

should be R28,00 and not R14,00.  

And thirdly this will change the total to R1714,30.  

Lastly the final error would be that the total due = R14759,00 

Question 2 

2.1 R20,00 

2.2 Yes, on the quote under the shop details the VAT Registration number of 4720218876 is printed. 

2.3 As 2c coins have been removed from circulation and because retailers need to round off the total 

to the next lowest legal tender they show this either as a rounding or a discounted amount. 

2.4 The graph  

14,371

114100)02,012,423(

R


 

Therefore VAT amount is ....959,5114,37110,423 R  

           = ..96,51R  

2.5 The quotation is only valid for 14 days or Accepting this quote means that you accept all prices 

mentioned on it. 

Question 3 

3.1 R20,67 

3.2 (Remember reading off the table this rate is in cents) 

c

weeksckwhdays

114417

413,127455




 

Converting to rands: 
17,1144

100114417

R

c




 

3.3 What is the maximum number of kWh that can be used per day if he does not want to exceed the 

1000kWh limit per month? 

A. 201000  

  kWh500  

3.4 Lennox has budgeted to spend a maximum of R6 000 per month on electricity.   

Calculate how many kWh can be used to fall within the allowed budget.  

A. [ 713,12)]2056,23(6000[ RRR   

713,12]2,4716000[ RRR   

713,128,5528 RR   

kWh......893,434  

kWh89,434  

 

 

Question 1 



 

 

Question 4 

4.1  

 Rent R6 500-00 

 Salaries  R10 000-00 

 Security  R3 250-00 

4.2  

  Electricity R1 800-00 

  Water R10 000-00 

 Varnish &Dye R840-00 

 Other consumables R1440 

4.3 00,48000124000 RR  Mathew 

4.4  

 Income (Revenue) Expenses 

 Sales of tables R48000  Rent R6 500-00 

    Salaries  R10 000-00 

   Security  R3 250-00 

    Electricity R1 800-00 

    Water R10 000-00 

   Varnish &Dye R840-00 

   Other consumables R1 440-00 

     

 Total Income R48 000 Total expenses R33 830-00 

Question 5 

5.1  

 No of tables (n) 0 1 2 3 5 9 12 

 Expenses (E) 19750 20480 21210 21940 23400 26320 28510 

 Income (I) 0 4000 8000 12000 20000 36000 48000 

5.2 E = 19750 + (n x 730) 

E = 730n + 19750 

5.3 I = 4000n 

 

 

 

 

 

 

 



 

 

5.4  

 
5.5   

 
The break-even point is reached in about 6½ months and at a value of approximately  
R24 000. 

5.6 It means when the expenses equal the income or when the business can start making a profit. 

Question 6 

6.1 For 1 ½ years  

6.2 After 1 ½ years  

6.3 Yes, as the costs are deducted up front and then the rest of the term can be spent growing the 

money. OR No, it has been shown that having the costs spread out over the term of the 

investment produces a higher return. 

Question 7 

7.1 3500012029801237980 RRR   

7.2 84,32953651202980 RR   

7.3 
89,9536535000 RR 

 

7.4 Revenue increase = 13617781001101237980 RR   

Expenses increase = 40,13593671001131202980 RR   

There is still a surplus of : 60,241040,13593671361778 RR   
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