
 

 

A Guide to The Basics of Finance 

Teaching Approach 

In Grade 11, the first part of finance is covered in the first term over a period of four weeks. 
In this time, learners will cover financial documents, tariff systems, income, expenditure, 
profit and loss, income and expenditure statements and budgets, cost price and selling price; 
and break-even analysis. 
 
The videos included in this series do not need to be watched in any particular order. 
Summaries of the skills and contexts of each video are in this document, allowing you to find 
something appropriate quickly and easily. 
 
Each video is short enough to easily fit into a lesson with time to discuss the content and do 
some related work. You will find a selection of tasks covering the required skills in the task 
video. These tasks have not been linked to the videos so that they can be used without 
viewing them.  
 
When teaching finance to learners it is important that you show learners as many different 
examples of financial documents. Banking materials such as brochures and adverts, 
financial statements such as account statements and various tariff systems such as school 
fees or membership fees at clubs are some ideas.  
 
Although much of the basic knowledge that learners will use they would have been covered 
in earlier grades it is advisable to revise this knowledge while exploring these documents to 
get learners comfortable with questioning the information at their disposal. 
 
This topic can be very interesting as everybody loves the concept of money and all the 
content that must be mastered is found within this context. Let your learners and yourself 
strive towards financial wellbeing. 
  



 

 

Video Summaries 

Some videos have a ‘PAUSE’ moment, at which point the teacher or learner can choose to 

pause the video and try to answer the question posed or calculate the answer to the problem 

under discussion. Once the video starts again, the answer to the question or the right 

answer to the calculation is given. 

 

Mindset suggests a number of ways to use the video lessons. These include: 

 Watch or show a lesson as an introduction to a lesson 

 Watch of show a lesson after a lesson, as a summary or as a way of adding in some 

interesting real-life applications or practical aspects 

 Design a worksheet or set of questions about one video lesson. Then ask learners to 

watch a video related to the lesson and to complete the worksheet or questions, either in 

groups or individually 

 Worksheets and questions based on video lessons can be used as short assessments or 

exercises 

 Ask learners to watch a particular video lesson for homework (in the school library or on 

the website, depending on how the material is available) as preparation for the next days 

lesson; if desired, learners can be given specific questions to answer in preparation for 

the next day’s lesson  

1. Understanding Payslips 

In this video the basic payslip as issued by the Department of Labour is explained with 

types of income and deductions explained. Examples with real salary slips are given and 

explained as well. 

2. Bank Documents 

In this video we discuss the documents that you would use most often when visiting a 

bank. Deposit and withdrawal slips are explored and cheque compliance was explained. 

3. Personal Financial Documents 

In this lesson we explores all the financial documents that one uses personally these 

documents include quotations, receipts and invoices. It goes through the basic 

characteristics that each document should have then looks at a few examples. 

4. Travel Log 

Employees who use their cars for work can be compensated for the distances they travel. 

However to be compensated they will need a log book to keep record of the distances 

and the petrol used. This lesson looks at the log book in detail. 

5 Comparing Cell Phone Costs 

In this video the costs of two cell phone options are explored systematically from five 

different choices. Comparison of various aspects of choice are explained regarding 

upfront costs and tariffs. 

 

 

 



 

 

6 Running a Banking Business 

In this video we will look at a small home industry business. We will look at how we 

determine the cost price, selling price and profit in a small business. 

7 Running a Subsistence Farming 

In this video common the whole concept of subsistence farming is explained. Attention is 

given to input costs over a period of time before income can be brought in.   

8 Comparing the Cost of Solar and Electric Geysers 

In this video the whole concept of replacing and comparing a solar geyser with an electric 

one is explored. The calculations are done to arrive at a conclusion with evidence to 

support it. All data is also represented graphically for easy decision making. 

 

 

Resource Material 

Resource materials are a list of links available to teachers and learners to enhance their experience of 

the subject matter. They are not necessarily CAPS aligned and need to be used with discretion.  

1. Understanding Pay Slips  

 

https://www.labour.gov.za/legisl
ation/acts/basic-guides/basic-
guide-to-uif-contributions 

A basic guide to UIF 

Contributions. 

2. Bank Documents  

http://everythingmaths.co.za/gra

de-10-mathematical-literacy/11-

bank-accounts-interest-vat/11-

bank-accounts-interest-vat-

02.cnxmlplus 

 A resource on banking 

accounts and documents. 

3. Personal Financial 
Documents 

http://extension.usu.edu/files/pu
blications/factsheet/FL_FF-
21.pdf 

A resource on personal financial 

documents. 

4. Comparing Cell Phone 
Costs 

http://www.sedl.org/afterschool/l
essonplans/index.cgi?show_rec
ord=121  

A lesson plan on comparing 
telephone accounts. 

5. Running a Banking 
Business 

http://www.wikihow.com/Run-a-

Small-Business 

A resource on how to run a 

small business. 

6. Running a Subsistence 
Farming Business 

http://www.smartbiz.com/article/

view/980/1/29 

This page goes over the income 
statement template. 

7. Comparing the Cost of 
Solar and Electric Geysers  

http://www.homeofficeenergysol

utions.co.za/2012/06/hello-

world/ 

This page compares the cost of 

solar and electric geysers 
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Task 

Question 1  

You are appointed as the paymaster for a small construction company. You must issue 
weekly pay slips for the workers. A bricklayer earns one hundred and twenty rand per day 
(three hundred bricks the norm) . He earns a bonus of R25 for every extra 25 bricks he lays 
 

1.1 In a five day working week, he lays an extra 300 bricks. Calculate what he should be 

paid for the week’s work  

1.2 What is his UIF deduction if it is not calculated on his bonus? 

1.3 0,05% of his basic wage is deducted for union fees. What is this amount? 

Question 2 

Complete the bank withdrawal slip from the savings account for an amount of R1000.  

 

Question 3 

Study the bank statement and answer the following questions: 

 



 

 

3.1 What is the opening balance? 

3.2 What is the administration fee on the account? 

3.3 What are the total deposits made into this account? 

Question 4 

Study the personal budget of Percy Strydom and answer the questions that follow: 

 
4.1 What is Percy’s total income? 

4.2 What is his total fixed expenses? 

4.3 What percentage of his salary is used for rent? 

4.4 Is Percy living above his means? Give reasons for your answer. 

4.5 What advice would you give Percy regarding this income statement? 

Question 5 

Ethol wants to phone his cousin more regularly. He plans that each call should be an average of 3 

minutes long. There is a land line at his house and he has a cell phone. Both phones charge per 

second spent on the call. The land line charges 2,632c per second with a minimum charge of 57 

cents per call. A one minute call on the cell phone will cost R 1,70.  

5.1   Calculate how much Ethol pays for his calls on the landline if he speaks for three minutes. 

5.2   Draw a graph to compare the costs of the two phones. 

5.3   After how many second will both options cost the same? 

Question 6 

Maria has just started a hotdog stand at the beach front and sells 1300 hotdogs each month. Her 

projected monthly expenditure statement looks like this.  

 
6.1 What is the cost price of a hotdog? 

6.2 What will her projected running costs be for a year? 

6.3 If she sells her hotdogs at R10,50 each what is her profit per hotdog? 

6.4 Calculate her profit margin. 

  



 

 

Task Answers 

Question 1 

1.1 R120pd x 5days + (300/25 x R20) = R840 

1.2 UIF = 1% of basic wage UIF = 1% of (120 x 5) = R6,00  

They are only working normal time. 

1.3 Union fees = 0,05% of (120X5)=R0,30 

 

Question 2 

 

Question 3 

3.1 R3668,81 

3.2 R4,50 

3.3 R9511,53 

Question 4 

4.1 R6150 

4.2 Rent + Car + Insurance + cell contract = R2405 

4.3 2000/5000 x 100 = 40% 

4.4 Yes, as he needs to borrow from his mother to afford his lifestyle. he has too many luxuries 

4.5 He needs to cut down on entertainment expenses and he should relook his car and cell 

contracts. 

Question 5 

5.1  Landline @ R0,02632 per second. 

Speaking for 3 minutes = 180 seconds  



74,4

7376,4

02632,0180

R

R

R







 

  



 

 

5.2   

 
5.3  21 seconds 

Question 6 

6.1  All fixed and variable costs added equal R 3699 

So if she makes 1300 hotdogs then the unit cost:   

hotdogperR

R

R

85,2

84538,2

1300

3699



  

6.2  Running costs for the year will be R3699 x 12 = R44388 

6.3  R10,50 – R2,85 = R7,65 

6.4  Profit margin is  

       %86,72

100
5,10

65,7
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