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Teacher Guide

English Lesson Notes

Sentences
LESSON

2

 Lesson notes
In English, the most common order for words to be 
placed in is the active voice.
When a verb is in the active voice, the subject 
performs the action of the verb.
Example:
The children write examinations. 
Here, the children do the writing, so the verb is in the 
active voice.
When the verb is in the passive voice, the subject 
receives or suffers the action.
In other words, something is done to the subject.
Example:
The examinations are written by the children. 
Here, the examinations are being written, so they are 

having the action done to them.
The passive voice:
• can sound more objective
 For example, “It was decided that…” sounds as if 

everyone agreed. 
• makes a command seem more polite
 For example, “Cell phones should be turned off” does 

not sound like a command.
• can hide who did the verb
 For example, “The window was broken” does not tell 

us who was responsible.
 ?  TASK

The verbs in the following sentences are all in 
the passive voice. For each sentence, say why 
the writer has used the passive voice.
1. Last year, at our church fete, 500 hamburgers 

were sold.
2. Both gold and diamonds are mined in South 

Africa, but only diamonds are mined in 
Botswana.

3. Last year, Mathematics was written first.

Active and passive voice
In English, the position of the words can alter the meaning. Words cannot be randomly arranged - the positions 
that they are placed in determines their meaning. 

 Lesson Outcomes
By the end of this lesson, you should be able to:
• define active and passive voice
• explain how the order of words affects the 

meaning of a sentence

 Curriculum Links
LO 4: Language
• use active and passive voice for appropriate 

purposes
• use correct word order in sentences with growing 

accuracy and explain how word order can 
influence meaning




